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POSITION:
CR Program Manager – Environmental Sustainability
Overview:

Program Manager will manage collaborative projects involving members throughout the automotive supply chain.  Issues areas include Environmental Sustainability, Environmental Performance Metrics, Chemical Management & Regulation, Greenhouse Gas Estimating & Reporting and others.  Support the Program Management staff addressing critical issues in the Automotive supply chain, recruit members, and volunteers to ensure adequate resources to solve the problem, manage the project, and promote its adoption.  Facilitate project logistics such as meetings and conference calls for corporate responsibility initiatives. The ideal candidate possesses strong strategic planning, organizational development, and interpersonal skills. 
Duties and Responsibilities:

AIAG Responsibilities

· Develop a solid understanding of the subject areas you support and grow the knowledge base and communication network through training, conferences and offsite meetings
· Retain and grow both membership and volunteer participation

· Assist in developing ongoing CR strategies for business development, communication, marketing, and others
· Engage with volunteers on and offsite to network, build relationships and increase membership

Direct Support of Committee Activities
· Strategically participate in Advisory Groups that drive the decision-making processes within AIAG and its work groups
· Facilitate volunteer projects using the AIAG project management methodology

· Ensure that volunteers have an understanding of AIAG policies, procedures, and available tools
· Ensure that appropriate volunteer resources are available for work groups and manage the impact of projects on AIAG related organizational resources
· Assist/lead in the successful completion of  deliverables
· Support event planning and execution

Qualifications/Requirements:

· Experience/education in environmental sustainability and corporate responsibility issues

· Bachelor’s degree from an accredited college or university

· Project management experience

· Automotive related experience, a plus 

· Social media experience, a plus

· Excellent oral and written communication skills

· Able to work with employees at all levels, volunteers, customers and vendors

· Willing to work extended hours

Interested and qualified candidates, email resume with salary requirements to hr@aiag.org.

Please list job title in subject line.
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